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What is a “retroactive” accession 

record?

Accession - n. ~ 1. Materials physically and legally transferred to a repository as a unit at a single time; 

an acquisition.

- v. ~ 2. To take legal and physical custody of a group of records or other materials and to formally 

document their receipt. - 3. To document the transfer of records or materials in a register, database, or 

other log of the repository's holdings.

Notes:

'Accession' should be distinguished from 'acquisition'. As nouns, they are synonymous. However, the verb 

'accession' goes far beyond the sense of 'acquire', connoting the initial steps of processing by establishing 

rudimentary physical and intellectual control over the materials by entering brief information about 

those materials in a register, database, or other log of the repository's holdings.

“A Glossary of Archival and Records Terminology,” Society of American Archivists, 2005. 

https://www2.archivists.org/glossary. 

https://www2.archivists.org/glossary


Some background



Change in direction

Special Collections and Archives Reading Room, 4th floor of the 

University Library

Foyer of the W.K. Kellogg Arabian Horse Library, 1st floor 

of the University Library



First steps

“Why does your filing cabinet have no entry for kibble?“ by Fergus Sullivan is licensed 

under CC BY-NC-ND 2.0

https://www.flickr.com/photos/ferg2k/3614417730
https://www.flickr.com/photos/ferg2k/3614417730


What to do with all this stuff?









Lessons learned, takeaways, etc. 

 Be descriptive as reasonably possible

 Be consistent

 Keep it simple



Reach Out

Alexis Adkins

amadkins@cpp.edu

Cal Poly Pomona 

Special Collections and Archives

https://www.cpp.edu/~library/special-

collections/index.shtml

speccollections@cpp.edu

Farlouma, W.K. Kellogg Arabian Horse Center Records, Collection no. 0062, W.K. Kellogg 

Arabian Horse Library, Special Collections and Archives, University Library, California State 

Polytechnic University, Pomona.

mailto:amadkins@cpp.edu
https://www.cpp.edu/~library/special-collections/index.shtml
mailto:speccollections@cpp.edu

