
Spreadsheet to Finding Aid and Back

XLS – XML – EAD – CSV



Spreadsheet to Finding Aid and Back

•Share basic workflows

•Create and modify container lists (XLS)

• Ingest lists into ArchivesSpace (XML)

• Format HTML for public display (EAD)

•Export lists from ArchivesSpace to spreadsheets (CSV) 



XLS – Container List Template

•Share basic workflows

•Create and modify container lists (XLS)

• Ingest lists into ArchivesSpace (XML)

• Format HTML for public display (EAD)

•Export lists from ArchivesSpace to spreadsheets (CSV) 



Collection, series, subseries, file, item



Up to eight levels



Free text, no character limits



DACS-compliant dates, free text.



DACS-compliant dates, free text.

NOT for collections, series, or subseries.



Numbers



Numbers – single digit or span



Number – single digit;

Used with Instance Type digital



Numbers or alpha-numeric



Leave blank;

default mixed materials added with script



Free text – used at the file level only



Free text – used 



XLS – Container List



XLS – XML





Transform XLS – XML



Prepare XML for Ingest



Import into ArchivesSpace





ArchivesSpace – EAD



Finding Aid (EAD)



ArchivesSpace – CSV
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