Readme

Hi there! This document contains a helpful table of where accession data is in AT vs where to
find it in AS. It was created specifically for the Manuscripts Unit at East Carolina University as
they undergo their migration and check data mapping, etc. It is very “homemade” with a few
screenshots and such, but we hope that, by sharing it, it is a starting point for you to create

something useful for your repository.



Accessions

Archivists’ Toolkit

Accessions

Title: Thomas Sparrow Papers Accession # 0001.000

Basic Information Accession Notes User defined fields Mames & Subjects Acknowledgements, Restrictions & Processing Tasks

Accession Number 0001 000 Date Expression
Accession Date |9/13/1967 .
Resources Linked to this accession Begin End
Resource Identifier Resource Title Bulk Dates
0001 Thomas Sparrow Papers ~ Begin End
Deaccessions
Deaccession Date Extent Extent Measurement
~
v
Add Deaccession Remove Deaccession
.| Locations
Link Resource Remove Link Location Note
~
Resource Type v
Title
Thomas Sparrow Papers ~
w W
Eran Add Location Remove Location
Extent Number (217 | items v General Accession Note
Container Summary G
September 13, 1967, 217 items; Papers of Civil War major Thomas Sparrow, consisting of correspondence 4
(1819-1871, undated) military papers, articles, essays, speeches, accounts, clippings, genealogical notes,
and miscellaneous. Gift January, 1965, by Dr. Herbert Paschal, Department of History, East Carolina
University, Greenville, N.C. v
Repository Manuscripts v
First  Previous  Next Last Reports Close Save

Created: Dec 12, 2014 by ATuser | Modified: Dec 12, 2014 by ATuser | Record Number: 633
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Thomas Sparrow Papers

Basic Infarmation

Title  Thomas Spamow Papers
Identiier 0001 000
Accession Date  1967-09-13
Genesal Mole AT ecord created by ATuser
Acusition Type  Gifl
Hesource Type  Collechon
Restriclions Apply?  False
Publisn?  False
Access Resbictions?  False

Use Resinctions? False

Created by admin 20121107 11 47,07 0500, Last Modifed by admin 201811407 11 47 02 0500

Extents

> 217 items Septermber 13 1967 217 items: Papers of Cmil War major Thomas Spamow, consisting of comespondence (1818-1874,
undated) military papers, ariches, es5ays, speeches, accounts, clippings, genealogical notes, and miscellansous. GiR
January, 1965, by Dr. Hebert Pascnal, Depanment of History, East Caroling University, Greenville, M.C.

Related Resources

Identifier Tithe

0001 i Thomas Sparmow Papers



Accessions Field Name (anything empty in AT will not show up in AS)

Where is it in Archivists Toolkit?

Where is it in ArchivesSpace?

Basic Information Tab

Accession Number

Basic Information: Identifier

Accession Date

Basic Information: Accession Date

Resources Linked to this accession

Related Resources (scroll down)

Resource Type

Basic Information: Resource Type

Title Basic Information: Title
Extent Extents (below Dates):
Extent Number (click on >) Number + Type
Container Summary Container Summary
I i : l Extents
Extent Number 217 items ~

Container Summary (

September 13, 1967, 217 items; Papers of Civil War major Thomas Sparrow, ~
consisting of correspondence (1819-1871, undated) military papers, articles,
essays, speeches, accounts, clippings, genealogical notes, and miscellaneous.
Gift January, 1965, by Dr. Herbert Paschal, Department of History, East
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Repository Manuscripts

v 217 ems

Date Expression

Dates:

Date: Begin/End

Date Expression 1953-2011

Date

Begin 1953 End 2011
Bulk Dates

Begin End

(click on >) Begin/End
Dates

hd Createn

Bulk Dates: Begin/End

Date Expression Inclusive dates ca.1860-2011, Bulk dates 1911-1958
Date

Begin 1360 End 2011
Bulk Dates
Begin 1311 End 1958

(click on >) Begin/End (look for Type = Bulk Dates)

Dates

abe

General Accession Note

Basic Information: General Note

Accession Notes Tab

Acquisition Type

Basic Information: Acquisition Type

Description

Basic Information: Content Description

Condition

Basic Information: Condition Description




User defined fields tab

Donation received date

User Defined: Date 1

Donation receipt signed on date

User Defined: Date 2

Donation received by

|Donation received by

Dale Sauter

User Defined: Text 1

User Defined

Boolean 1 False
Boolean 2 False
Boolean 3 False

Text 1 Dale Sauter

Date 1 2018-07-12

Special Notes About Contract (super rare!)

(Still looking for an example. If you find one, you’ve won the golden
ticket!)

This space intentionally left blank.

This space intentionally left blank.




Acknowledgements, Restrictions & Processing
Tasks Tab

Acknowledgement Sent checkbox

Acknowledgement Date

Title: Robert Morgan Papers (Addition #25)
Basic Information Accession Notes User defined fields Names & Subjects Ackno

(=

wiledgemen

Acknowledgement Date  8/6/2010

Agresmaent SentDat

[] Agreemei

et

[] Agreement Received Agreement Received Date  12/14/2004

[ Rights Transferred Rights Transferred Date

Rights Transferred Note

Events: (you’ll see a table, click on View for Acknowledgement Sent to
access the information)

Events

Tre Cutzoms Agent Links Facare Liks

&

Admesiedgenest Bert | Sanslation missng anemeraions TR To—

(it will take you to another page)

==
Acknowledgement Sent (4457)

Basic Information

Event Date/Time

Agent Links
Agent Links  (® Manuscripls
Record Links
Recors Links | () Robert Morgan Papers (Addition #25)

(Look at Event Date/Time to see if the data mapped correctly. Click your
browser’s back button to return to the accession.)

Agreement Sent checkbox
Agreement Sent Date

Acknowledgements & Restrictions

12132012

Agreement Sent Date 12/13f2012

Agreement Sent
T2/17/2012

Agreement Re

Rights Transferred Date

[JRights Transferred

Rights Transferred Note

Events: (you’ll see a table, click on View for Agreement Sent to access
the Agreement information)

Events

Type Cutcems Agent Links Recore Links

(it will take you to another page)

o |
Agreement Sent (4353) ©

Basic Information

Aggreement

Event Date/Time

Labe Event
Expression 2012412413

Type  Single

Agent Links

@ Manisciply

Agenit Links

Record Links

Record Links (@ Thomas

Spamow Papers (Adamion #3)

(Look at Event Date/Time to see if the data mapped correctly. Click your

browser’s back button to return to the accession.)




Agreement Received checkbox
Agreement Received Date

Title: Jessamine Shumate Collection

Basic Information Accession Motes User defined fields Mames & Subjects Ackno

Acknowledgements & Restrictions

Acknowledgement Date

DAgreemeﬂt Sent Agreement Sent Date

Agreement Received Agreement Received Date 7/12/2013

Rights Transferre:

Rights Transferred Mote

Events: (you’ll see a table, click on View for Agreement Signed to access
the Agreement information)
Events

e Outcome Recsed Links.

(it will take you to another page)

Agreement Signed (5292)

Basic Information

Event Date/Time

Agent Links
@) Maniscripls
Record Links

Recard Links (@ Jessamine Shumate Collection

(Look at Event Date/Time to see if the data mapped correctly. Click your
browser’s back button to return to the accession.)

Rights Transferred checkbox
Rights Transferred Date

Title: Jessamine Shumate Collection

Basic Information Accession Motes User defined fields MNames & Subjects Acknoy

Acknowledgements & Restrictions

Acknowledgement Date
Agreement Sent Date

Agreement Received Date

Rights Transferred Date  7/12/2013

Events: (you’ll see a table, click on View for Copyright Transfer to access
the Rights information)

Ewvents

Tree Outcome Agest Links Rncerd Links

(it will take you to another page)
(=]
Copyright Transfer (5293)
Basic Information
Type  Copyrignt Transter
Event Date/Time

Label Event

Expression 2018-07-12
Type single
Agent Links
Agent Links @ Manuscripts

Record Links

Record Links (® Jessamine Shumate Collection

(Look at Event Date/Time to see if the data mapped correctly. Click your
browser’s back button to return to the accession.)




Restrictions Apply checkbox
Acknowledgements & R
Acknowledgem

[] Agreement Sent

Agreement Sen

[] agreement Received Agreement Rec

[1Rights Transferred Rights Transfel

| Rights Transferred Note

Restrictions Apply

Basic Information: Restrictions Apply? (True/Fasle)
Basic Information

Title Robert Morgan Papers (

Identifier 0268 025

Accession Date 2011-03-02

Content Description  Papers (1921-2008) per
other issues, including ¢
magazine articles, camp

during his visit to Charlo
Condition Description Film needs to be rehous

General Note Film needs to be rehous

Restrictions Apply?

Access Restrictions checkbox
Access Restrictions Note

Access Restrictions

Access Restrictions Note

(1) Clippings, speeches, press releases, and published newsletters: None. (2)
Case files: Closed for 15 years from date of contract, 12/12/1980; available
at discretion of head of special collections after consultation with donor, or his
heirs, etc. (3) Files with classified or sensitive documents restricted in

~

v

Basic Information: Access Restrictions? (True/False)
Basic Information: Access Restrictions Note

Basic Information

Title Robert Morgan Papers (Addition #25)
Identifier 0268 025

Accession Date 2011-03-02

Content Description Papers (1921-2008) pertaining to Senator Mor
other issues, including correspondence, speec
magazine articles, campaign posters (1980), a

during his visit to Charlotte during the America
Condition Description  Film needs to be rehoused
General Note  Film needs to be renoused. AT record created
Resource Type ~ Papers

Restrictions Apply? ~ True

False

Access Restrictions? True

Access Restrictions Note (1) Clippings, speeches, press releases, and p
discretion of head of special collections after ¢
with NARS security requirements. (4) All other

lifetime. See contract for more information

Processing Priority

Collection Management: (click on >) Processing Priority

Processing Status

Processing Tasks
Processing Priority Medium ~
Processors

Processing Plan

Processing Started Date

Processing Status New “

Collection Management: Processing Status

Collection Management

v Processing Pricrity: Medium
Rights determined? False
Processing Priority Medium

Processing Status New




Accessions
Basic Information
Accession Number
Accession Date
Resources Linked to this accession
Resource ldentifier
Resource Title
Resource Type

Title
Extent
Extent Number
Container Summary
Repository
Date Expression
Date
Bulk Dates

Deaccessions {Not used by Manuscripts}
Deaccession Date
Extent
Extent Measurement
Locations {Not used by Manuscripts}
Location
Note
General Accession Note
Accession Notes
Acquisition Type
Retention Rule {Not used by Manuscripts}
Description
Condition
Inventory {Not used by Manuscripts}
Disposition Note {Not used by Manuscripts}
External Documents {Not used by Manuscripts}
HREF
Type
Title
Content
User Defined Fields
Donation received date
Donation receipt signed on date
User Defined Boolean 1 {Not used by Manuscripts}
User Defined Boolean 2 {Not used by Manuscripts}
User Defined Integer 1 {Not used by Manuscripts}
User Defined Integer 2 {Not used by Manuscripts}
User Defined Real 1 {Not used by Manuscripts}
User Defined Real 2 {Not used by Manuscripts}
User Defined String 1 {Not used by Manuscripts}
User Defined String 2 {Not used by Manuscripts}
User Defined String 3 {Not used by Manuscripts}



Donation received by
Special Notes About Contract
User Defined Text 3 {Not used by Manuscripts}
User Defined Text 4 {Not used by Manuscripts}
Names
Name
Name Link Function
Name Link Creator/Subject Role
Subjects {Not used by Manuscripts}
Acknowledgements, Restrictions & Processing Tasks
Acknowledgements & Restrictions
Acknowledgement Sent
Acknowledgement Date
Agreement Sent
Agreement Sent Date
Agreement Received
Agreement Received Date
Rights Transferred
Rights Transferred Date
Rights Transferred Note
Restrictions Apply {Not used by Manuscripts}
Access Restrictions {Not used by Manuscripts}
Access Restrictions Note {Not used by Manuscripts}
Use Restrictions {Not used by Manuscripts}
Use Restrictions Note {Not used by Manuscripts}
Processing Tasks
Processing Priority
Processors {Not used by Manuscripts}
Processing Plan {Not used by Manuscripts}
Processing Started Date {Not used by Manuscripts}
Processing Status
Processed
Processed Date
Cataloged {Not used by Manuscripts}
Cataloged Date {Not used by Manuscripts}
Cataloged Note {Not used by Manuscripts}
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