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The Associated Press is the 
definitive source for news 
across all media platforms and 
formats. 

With staffers in more than 250 
locations in 100 countries, AP 
tells the world’s stories, 
consistently delivering 
accurate, unbiased news and 
information from across the 
globe. 

THE ASSOCIATED PRESS



4,000 linear feet of paper records
800 Volume-reference library
315 Resource Records in ArchivesSpace (hosted by Lyrasis)
250+ Artifacts
214 Oral Histories
10 Terabytes of digital collections
3 Archivists
2 Locations
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SCOPE

On-site Storage
100 Collections
1200+ Linear Feet
1800 Containers
588 Locations



A QUICK OVERVIEW
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➢ Creating bulk locations

➢ Retrospectively linking containers to locations

➢ Some things to consider

➢ Weighing pros and cons for our organization



CREATE BULK LOCATIONS
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Creating unique location records Locations listing from ArchivesSpace
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ADD LOCATIONS TO CONTAINERS

Step 1: Choose “Manage Top Containers” from 

the drop-down menu

Step 2: Search for the resource record for which you want to add 

locations to containers
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Step 3: Sort results by indicator 

Step 4: Select the boxes
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Step 5. Select “Update Locations: Single Location” from the Bulk 

Operations Menu

Step 6. Search/select the correct 

location for the boxes

Step 7. Use the Update Button on the 

bottom left to save changes
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ACCESSING YOUR DATA

Via the Resource Record - Information displayed in individual container/instance
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View locations by resource in the Managing Top Containers feature
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Example: Resources and Locations Listing CSV

Export Data

Locations Screen

No option to Select all

All or nothing

Reports
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Things to keep in mind

➢ Understand the relationship between resource 
records, containers and locations

➢ Migration from Archivist Toolkit resulted in empty 
containers being created along with locations

➢ This is not the only way to design locations



PROS AND CONS
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CONS

➢ Amount of staff time necessary 
to complete project

➢ Location not associated directly 
with the resource record

PROS

➢ Create bulk locations

➢ All data is in one location

➢ Locate individual 
containers

➢ Have greater physical 
control of our holdings



Visit us at www.ap.org
Download the app from iTunes

THANK YOU


