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The starting point(s)

When: 

Spring 2016

Why: 

• Archivist’s Toolkit no longer being updated

• Need for a content management system that 
supported barcodes, to prepare for incorporating 
collections data into an as-yet unchosen inventory 
system for an as-yet unbuilt new storage facility

Where: 

• Archivist’s Toolkit for accessions from 2011-
present

• InMagic database for accessions from 1968 to 2015

• Excel spreadsheet shelf lists

• Filing cabinets of accession files

• Binders with accession registers from 1968-2000s

• Containers that were mentioned in none of the 
above

Level of panic: minimal 
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1.
Metadata 
mapping

Spring 2016-June 2017



2.
Vendor selection 
and requisition 

March-May 2017



3.
Migration & 

Review 

June-December 2017



4.
EAD conversion & 

import

January 2017-ongoing



5.
Top container 

association 

January-August 2018



6.
ODBC set-up

April-July 2018

Level of panic: moderate



7.
Custom reports

July-August 2018

Level of panic: high



8.
Caiasoft import

August 2018



9.
Data clean-up

August 2018-∞



10.
Documentation 

development

January 2018-ongoing



Issues of scale



~2,600
Accession records initially migrated

30+
Library employees across 6 library units involved

~22,000
Containers barcoded and associated



The physical move is done (finally).The physical move is done (finally).
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ArchivesSpace implementation, on 
the other hand…



Questions you can’t 
think of right now? 

Feel free to email me at windon@uark.edu


